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‘Through love and service, with Jesus in our hearts and heads, we can achieve anything.’






Cool Cats & Wild Things Payment Policy

January 2018
St Joseph’s RC Primary School is responsible for the collection and reconciliation of all Cool Cats & Wild Things payments and is liable for all arrears and non payments.  

Parents must pay for Cool Cats & Wild Things fees IN ADVANCE of using the service, if they wish to reserve a regular place for their child(ren) and hold a contract with us. For occasional use, payments must be paid the day after the child has attended.
St Joseph’s RC Primary School has a clear set of procedures for the payment and collection of Cool Cats & Wild Things fees and any arrears that occur.

Payment:

· Cash or cheque payments should be made each Monday to the school office for that week

· Parentpay payments should be made each Monday for that week

· Standing orders should be on a weekly basis, leaving parent’s accounts on a Monday, and be on a term time only basis
· Childcare vouchers will still be accepted on a monthly basis

Payments will no longer be spread across 12 months, but be charged on a weekly basis, term time only.

Non-payment procedures:

· A text message will be sent to parents who have not paid for their child’s use of the facility the previous week

· If payment is not received following the text message, a phone call plus a follow up letter requesting payment will be made within 5 working days
· If payment is not received for a period of 3 weeks or a debt of £100 is reached (whichever occurs first), a letter will be sent informing parents that the service will be relinquished from a set date until all debts have been cleared
· The school will at this point also meet with parents, if requested, to discuss possible payment options, such as a payment plan to support them in clearing debts. School does however reserve the right to take any reasonable steps to recover the debt.  

Cool Cats and Wild Things Contracts.
Dear Parent / Carer,
Please complete the attached contract and payment details to reserve a place in Cool Cats and Wild Things After School Club and return to the school office at the earliest opportunity so that we can ensure a smooth transition across to our new payments.
If you have any queries, please do not hesitate to contact our School Business Manager, Hayley Clarke, via the school office.
Yours Sincerely,
Mrs C Dunne

Head teacher

Cool Cats and Wild Things Costings.

Dear Parents/ Carer

Charges are being made per session and term time only from September 2015 and the costs will be -
Mornings = £3
Afternoons 
Half session (3.15 to 4.30) = £4

Full session (3.15 to 5.30) = £8, please note that all children who remain after 4.30 will be charged at the full session price 
Mornings and Afternoons= £10

There will be discounts for those who access the Club on a full time basis – every morning and every afternoon. 

Full time - £47.50

There will also be a 10% discount on all of the above costs for siblings.

For those who are starting up or renewing standing orders, using bank transfer or a voucher scheme as the method of payment please use your eldest child’s name as the reference so that payments can be easily identifiable.
Yours Sincerely

Mrs C Dunne

Head teacher
Cool Cats and Wild Things Payment Method.

Please return to school

Name of Child: ____________________________________________________

I will be paying £_____________ per week
Method of payment (please circle): Cash / Cheque / Parentpay / Bank transfer / Standing Order / Voucher Scheme

If paying via bank:

Name of person (on bank account) paying: _______________________

Name of Bank __________________________________

If paying via Voucher Scheme:
Name of Voucher scheme: ____________________________________

Name of Parent/ Carer voucher is in name of: ______________________

Amount being paid by voucher:______________________________

Signed _____________________________________ Dated_______

Parent / Carer

Cool Cats and Wild Things Contract.

January 2018: CONTRACT:
PLEASE USE BLOCK CAPITAL LETTERS

Contract between ______________________________ (Name of Parent / Guardian) and Cool Cats & Wild Things, Before and After School Club.

I WISH MY CHILD(REN) (child’s full name)
______________________________

______________________________

______________________________

______________________________

TO RESERVE A PLACE IN COOL CATS ON THE FOLLOWING DAYS: (Tick where appropriate)

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	AM
	PM
	AM
	PM
	AM
	PM
	AM
	PM
	AM
	PM

	
	
	
	
	
	
	
	
	
	


I CONSENT TO ANY EMERGENCY TREATMENT NECESSARY. I THEREFORE AUTHORISE THE BEFORE AND AFTER SCHOOL CLUB WORKER(S) TO SIGN, ON MY BEHALF, ANY WRITTEN FORM OF CONSENT REQUIRED BY THE HOSPITAL AUTHORITIES SHOULD MEDICAL TREATMENT (A SURGICAL OPERATION OR INJECTION) BE DEEMED NECESSARY, PROVIDED THAT THE DELAY REQUIRED TO OBTAIN MY SIGNATURE MIGHT BE CONSIDERED, IN THE OPINION OF THE DOCTOR OR SURGEON CONCERNED, LIKELY TO ENDANGER MY CHILD’S HEALTH OR SAFETY.

Signed __________________ Parent / Guardian Date____________

Print Name_________________________
I AGREE TO ADHERE TO THE PAYMENT POLICY AT ALL TIMES, PAYING IN ADVANCE FOR THE SERVICE AND UNDERSTAND THAT IT WILL BE RELINQUISHED SHOULD I NOT PAY.

SIGNED ____________________________________ PARENT/GUARDIAN

PRINT NAME________________________________

DATE ____________________________________

Cool Cats and Wild Things Registration Form

Child’s Details
	Child’s full name
	Date of birth

	
	


Address

	

	Home phone:
	Postcode:


Ethnic origin/Religion
	


Parent/Carer’s details

	Full Name
	Relationship to Child
	Day time/work phone
	Who has legal responsibility

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Emergency contacts (In the events that the parents/carers cannot be contacted)

	Full name
	Relationship to child
	Phone

	1.
	
	

	Address:

	2.
	
	

	Address:


Doctor
	Full name
	Surgery
	Phone

	Dr.
	
	


Please let us know your child’s need’s, in order that they can have fun and participate in the activities. (eg Disability, medical, religious and dietary needs)

Please indicate whether your child has an ongoing condition such as asthma, and whether they carry medication or inhalers.

	

	

	


Additional consents:
Please tick the consents you agree to.                                                           Tick
	During hot weather my child will apply sun cream to themselves. 
	

	I give consent for my child to participate in sporting activities.
	

	I give consent for my child’s photograph to be used, if required, in displays within the club AND ON THE SCHOOL’S WEBSITE.
	


Contract for parents/carers to sign:
The details set out in the information booklet, together with the details set out here constitute the contract.

These details and any amendments and announcements are also posted on the notice board at the club. If you require any additional information or explanation, staff will be pleased to help.

Once your child has been offered a place and attends the club, it is deemed that all parties have read and understood and agreed to abide by all policies and procedures as outlined. This forms the contract.

I agree to the conditions as set out in the Contract and to the additional consents ticked above.

	Signed:
	Name:
	Date:


To be completed by a Lead  member of staff:

	Signed:
	Name:
	Date:

	Start date:
	Signed:


Signed by………………………………………………..Chair of Governors on behalf of the Governing Body of St Joseph’s RC Primary School.

To be reviewed January 2018
St Joseph’s RC Primary School, Heywood
Wilton Grove, Heywood OL10 2AA  Tel: 01706 369340
office@stjosephsrcprimary.rochdale.sch.uk www.stjosephsrcprimary.rochdale.sch.uk


